CornacoBaHo YT1BEepxkaaro

OOLIUM POJUTENHCKUM COBETOM 3agenyronui MbJIOY MO
MBJIOY MO r. Kpacnonap r. Kpacuonap «Jlerckmii cag Ne 79»
«Jlerckuii cam Ne 79y E.B.Kuranona
IIPUKa3 OT «___ » Ne
MNOJIOKEHUE

Ob OBPABOTKE INEPCOHAJIBHBIX TAHHBIX BOCIIMTAHHHUKOB,
POIAUTEJIEU BAKOHHBIX ITPEACTABUTEJIEN) U TPETBUX JINI]

1. O0mue MoJ10KeHU.

1.1. Hacrosimee nonoxenue 06 oOpabOTKe MEPCOHANBHBIX JAHHBIX BOCHUTAaHHUKOB,
poauTenen (3akoHHBIX TpeacTaButenei) u Tperbux Jmil B 10O (nanee — [lonoxenue)
pa3zpaboTtano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-D3 «O6
obOpazoBanuu B Poccuiickoit deneparuny», OenepanbHbiM 3akoHOM OT 27.07.2006 Neo
152-®3 «O mepcoHaNBHBIX JTAHHBIX», MOJIOKEHUEM 00 O0COOCHHOCTSIX 00paboTKu
NEePCOHANBHBIX  JIAHHBIX,  OCYIIECTBIsEMOM  O€3  HCIOJIb30BAHUS  CPEJICTB
aBTOMAaTHU3alUH, YTBEPXKIAEHHBIM noctaHoBieHueM [IpaButensctBa oT 15.09.2008 Ne
687, wupiMH (denepanbHBIMU U PETHUOHATBHHIMA HOPMAaTHBHBIMU aKTaMHu B cdepe
3aIllUTHI IEPCOHANBHBIX TAHHBIX, MOJUTHKON 00paboTKH nepcoHanbHbIX AJaHHBIX JJOO.
1.2. TlonoxkxeHue ompenensieT MOPAIOK paboOThl € MEPCOHATBHBIMU JAaHHBIMU
B J1OO BOCIMTAaHHUKOB, X POAMUTENEH (3aKOHHBIX MPEICTABUTENEH) U MHBIX TPETHUX
JUI, a TakKe TapaHTUU KOHPHUIACHIMAIBHOCTH JHMYHOM HHPOpMAILUU, KOTOPYIO
ponuTenu (3aKOHHBIE MPEICTABUTEIN) BOCIUTAHHUKOB W HWHBIE TPETbU JHUIA
npeaocTaBisitoT agmMmuaucTpanuu J100.

1.3. lenbto TlonoxxkeHus sBiseTcsl 3allUTa MEPCOHANBHBIX JTAHHBIX BOCIIMTAHHHUKOB,
ponuteneil (3aKOHHBIX MPEICTABUTENICH) U UHBIX TPETHUX JIUI] OT HEMPABOMEPHOTO WJIU
CIIy4ailHOTO JOCTYIa, YHUYTOXXCHHS, WM3MEHEHHUS, OJIOKHMPOBAHUS, KOMUPOBAHMUS,
pacpOCTPaHEHUS U UHBIX HEMPABOMEPHBIX JCUCTBHM.

2. Ilepeuenb o0padaTbiBaeMbIX MEPCOHAIBHBIX TAHHBIX.
2.1. JOO o6pabaThiBaeT CAeAyIOIMNE IEPCOHATBHBIC TaHHBIE BOCITUTAHHUKOB!
- (hammns, uMst, 0TYECTBO (TIPY HATTMYHH ),
- laTa U MECTO POXKICHUS;
- aJipec MEeCTOXKUTEIbCTRA;
- CBEJCHUS U3 TOKYMEHTOB:
- CBUJIETENILCTBA O POXKICHUH;
- CBUJIETENIBCTBA O PETUCTPALINH;
JOKYMEHTa, MOATBEP>KAAIOLIEr0 POJACTBO BOCHUTAHHHUKA C POAUTEINSIMU (3aKOHHBIMU
MPEACTAaBUTEIISIMH );
- IOKYMEHTa, MOJITBEP>KJAI0IIET0 MpaBo Ha npedbiBaHue Ha TeppuTtopuu POD;
- 3aKJIFOUEHUS U JPYTUX JTOKYMEHTOB MICUXO0JIOr0-MEUKO-T1€1IarOrn4ecKoil KOMUCCHU;
- MEIMIIMHCKOW CIPaBKU-JIONMYCKa MOCIIE MEPEHECEHHOT0 3a00JIeBaHMUS;
- UHBIX MEIUIIMHCKUX 3aKITI0YCHUH.
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2.2. IlepcoHanbHbIE TaHHBIE BOCOIUTAHHUKOB COAEPKATCS B MX JIMUHBIX JI€JaX B BUIE
KON JOKYMEHTOB.

2.3. 10O obOpabateiBaeT  cieayiolMe  MEepCOHAIbHbIE  JTAHHbIE  POJUTENEH
(3aKOHHBIX MPEJCTABUTEIICH ) BOCTUTAHHUKOB:

- (hammiing, UMsl, 0TYECTBO (MPU HATMYHH);

- aJIpec MECTOXKUTEIIbCTBA;

- KOHTaKTHbIE TeJIEPOHBI;

- IacropTa Ui APYroro J0KyMEHTa, YAO0CTOBEPSIOIIETO JINYHOCTD;

- JOKYMEHTOB JMJI1 MpPEAOCTaBICHUS JIbIOT (yIOCTOBEPEHHE MHOTOJETHOM CEMBbH,
JOKYMEHTA O MPU3HAHUU UHBAJIUIIOM).

2.4. TlepcoHanbHble AaHHbIE pOAMTENEH (3aKOHHBIX MPEACTABUTENEH) COAEp)KaTcsi B
JUYHBIX JIeJIaX BOCIUTAHHUKOB B BUJIE€ KON JOKYMEHTOB.

2.5. IOO o6pabaTbiBaeT cleayrolnue MepCOHANbHBIC JaHHbIE (PU3UUECKUX JIHUI[ TIO0
noroBopaM, (GU3MUECKUX JIHI, YKa3aHHBIX B 3asBICHUAX (COrIacHusiX, JOBEPEHHOCTAX U
T. 1.) poJuTeNel (3aKOHHBIX MpPe/ICTaBUTENEH) BOCIUTAHHUKOB:

- (hammnus, umst, 0TYECTBO (MPU HATTMYHH);

- aJpec MECTOXKHUTEIIbCTBA;

- KOHTaKTHbIE TEJIE(POHBI;

- acropTa Ui APYTroro JOKyMEHTA, Y0CTOBEPSIOIIETO JINYHOCTD.

2.6. llepcoHanbHble JaHHBIE TPETHUX JHUI[ COJEPKATCA B JIOKYMEHTaX, KOTOPHIE
npeacTaBuau  pusnueckue guna, 3akmouuBmmue ¢ JIOO moroBop, W KOTOpPBIE
noJnucany (BbIajan) pOAUTENH (3aKOHHBIE MTPEICTABUTEINN ).

3. Coop, 00padoTKa 1 XpaHeHHE NMEPCOHATBHBIX TaHHbIX.

3.1. COop mepcoHambHBIX JAHHBIX BOCIUTAHHUKOB, poOAUTENEH (3aKOHHBIX
IpeACTaBUTENEH) U TPETHHUX JIUL[ OCYLIECTBIISIETCS BO BpEMS MpUEMa JOKYMEHTOB JJIsi
3aunciiennss B JIOO u Bo BpeMs OKazaHUs YCIYr IO MPUCMOTPY H  YXOAy,
00pa3oBaTEIbHBIX YCIYT.

3.2. COOp maHHBIX TPETHUX JIUII, YKa3aHHBIX B 3asBICHUSAX (COTIACUSAX, JOBEPEHHOCTIX
U T.I.) poauTesied (3aKOHHBIX MPEJACTABUTENECH) BOCIIUTAHHUKOB, OCYIIECTBISETCA B
JHOO 1npu odhopmIileHUN WIH TIPUEME TOKYMEHTOB.

3.3. 10O BupaBe NpUHATH MEPCOHATIBHBIE JaHHBIC BOCITUTAHHUKOB, POIUTENCH
(3aKOHHBIX MPEICTABUTEICH) BOCHUTAHHUKOB TOJBKO Yy POJIUTENEH (3aKOHHBIX
npeactaBureneit) auyHo. JJOO BmpaBe NPUHATH TOKYMEHTHI U CBEACHUS, KOTOPHIC
COJZIepKaT MEePCOHAIbHBIE JaHHBIE TPETHUX JIUII, TOJIBKO y TAKUX JIUILI.

3.4. OO BmpaBe nenaTh 3ampoCc B MEIUIIMHCKYIO OpraHU3alMi0 U o0pabaThiBaTh
MEepCOHAIbHBIE JAaHHBIE BOCIUTAHHUKOB IPHU PACCIEIOBAHMM HECYACTHOIO Cllyyas,
ecim 9T0 TpeOyeTcst s paboThl KOMUCCHUU. Pe3ynbTaThl paccienoBaHus BMECTE C
MEIUIMHCKUMH 3aKJIIOUCHUSIMU XPAHITCA B OTIEJbHBIX [alKaXx B CIHEHHAIbHOM
OTBEAEHHOM MECTE, IOCTYIl K KOTOPOMY UMEIOT TOJIbKO YJI€HbI KOMHCCHH.

3.5. O0OpaboTka MepCOHANBHBIX JAHHBIX BOCIIUTAHHUKOB BEIETCA WCKIIOYUTEIHHO B
LEeNsX pealn3allid MX MpaB Ha MOJydyeHHEe OoOpa3oBaHUSI B paMKax OCBaMBaEMbIX
00pa3zoBaTeIbHBIX TPOTpaMM, OKa3aHUs YCIyT MO MPUCMOTPY U YXOAY U C COTJIacHs Ha
00pabOTKy EPCOHAIbHBIX TaHHBIX.

3.6. OOpaboTka MEepPCOHAIBHBIX MAaHHBIX POJIUTENCH (3aKOHHBIX MPEICTABUTEICH )
BOCIIUTAHHUKOB BEJETCS HCKIIOYUTEIBHO B IENSAX pealu3alud MpaB poauTeneu
(3aKOHHBIX TIpeaicTaBUTeNeH) pu peanusanud B JJOO mpaB BOCIUTAHHUKOB Ha



MOJIyYEeHHE oOpa3oBaHUs B pamKax OCBaMBaEMbIX o0pa3oBaTeIbHbIX
MpOrpaMm, OKa3aHus YyCIyr IO MNPUCMOTPY M YXOJIy M C corjacus Ha o0paOoTKy
MEPCOHAIIBHBIX TAHHBIX.

3.7. OOpaboTKa NEPCOHAJIBHBIX JAHHBIX TPETHUX JIMIl, YKA3aHHBIX B 3asBICHUAX
(cornmacusx, JOBEPEHHOCTAX M T.I.) pOAUTENeH (3aKOHHBIX MPEIACTABUTEIICH )
BOCIIUTAHHUKOB, BEJETCS HCKIIOUUTEIBbHO B ILENAX pealu3alMu IpaB poJaUTEreH
(3akoHHBIX TpencraButenei) mnpu peanuzanuu JJOO npaB  BOCIMTAHHMKOB  Ha
MoJIy4eHHe 0Opa30BaHMs, OKa3aHUs YCIyr IO MNPUCMOTPY M YXOAy U C COIrJacus
TPETHUX JIUI] HA 00pabOTKY.

3.8. JIuuHble ena BOCHIUTAHHUKOB XpaHATCs B KabuHete 3aBenytouiero 100

B OyMa)KHOM BHJI€ B MANKaX B CHEIMAIbHO OTBEJEHHOM MECTE, KOTOpOE 0OecrieunBaeT
3allUTy OT JIOCTyna. B JHMUYHBIX Aelax BOCHMTAHHUKOB XPAHATCA MEPCOHAJbHBIC
JaHHBIE BOCIIUTAHHUKOB M X POJUTENEH (3aKOHHBIX IIPeICTaBUTENEH ).

3.9. MenuuMHCKUE KapThl BOCIIUTAHHUKOB XPaHATCSA B MEAUIIMHCKOM KabuHeTe. Kimoun
0T KaOMHETa HaXoIATCs Y MEAUIIUHCKON CECTpBHI.

3.10. 3asBienus (coryiacusi, JOBEPEHHOCTH H T.IL.) pOAUTENEH (3aKOHHBIX
npe/icTaBUTENe) BOCIUTAHHUKOB, COJIEpKAlllMe MEePCOHAIbHBIE JaHHBIE TPEThUX JIHII,
XpaHsTcs B kabunete 3aBeaytomero JJOO B OymakxHOM BUZE B MalKax B CIENHUATBHO
OTBEIEHHOM MECTE, KOTOPBIA O0O0ECIeUrBaET 3alIUTY OT HECAaHKIIMOHUPOBAHHOTO
J0CTyTIA.

3.11. IOO Benet xypHai y4yeTa MoCeTUTENei, B KOTOPOM OTBETCTBEHHBIE JIUIIA
(UKCUPYIOT TEpPCOHAJIbHBIE NAHHBIE MOCETHTENEeH: (aMUINI0, UMs, OTYECTBO (TpH
HAJIMYWK ), TacOpTHBIe AaHHbIe. [lepeueHb iull, OTBETCTBEHHBIX 3a BEJIEHUE KypHaJa,
yTBepkaaeTcss npuka3zom 3aseaytomero JJOO. KonupoBanue uHbopmaiuu xypHaia u
nepenaya €e TpeThbUM JIMIaM He JIONMYCKaeTcs, 3a MCKIIOYEHUEM CIIy4Yaes,
IPElyCMOTPEHHBIX 3aKOHOIaTeIHCTBOM PO.

3.12. Jluynble nema, *KypHaibl W HWHBIE JOKYMEHTHI, COJIEpKallue MEPCOHAIbHBIC
JaHHBIC, TOJUICKAT XPAHCHHI0 W YHUYTOXKEHHUIO B CPOKH M B TOpPSIKE,
MPEIYCMOTPEHHBIE HOMEHKJIATYPOU J€7T U apXUBHBIM 3aKOHOIATEIBLCTBOM POD.

4. TocTyn K nepCOHAJIbHBIM JAHHBIM.
4.1. JocTyn K nepcOHANbHBIM JaHHBIM BOCIIUTAHHUKA, POAUTENEH (3aKOHHBIX
MpEeACTaBUTENICH) pa3peliaeTcs:
3aBeAYIONINN — B TIOTHOM O00BEME;
CTapIIui BOCITUTATENh — B TTIOJIHOM 00BEME;
JIEJIOTIPOU3BOIUTEIH — B TIOTHOM 00BEME;
BOCIIUTATENN — B 00b€ME JTAHHBIX, KOTOPhIE HEOOXOUMBI JIJIS BHITTOJIHEHHS pab0dnx
byHKIMH | haMuITus, UM, OTYECTBO (MMPY HATMYNAN) BOCTUTAHHUKA;, (haMUIus, UM,
0TUeCTBO (IIPU HAJIMYUHU ) POJUTENICH BOCIUTAHHUKA; aJIpEC MECTOXKUTEIbCTBRA,
KOHTaKTHbIE Tee(OHbI, PEKOMEHAAIMU TICUXO0JI0T0-MEIUKO-TIEIarOrH4eCKOM
KoMuccuu; (pamunst, iMsi, OTIECTBO (ITPH HATUYUH ) M KOHTAKTHBIE TeNe()OHBI TPEThUX
JIUI, KOTOPBIM POAUTENH (3aKOHHBIE MPEJICTABUTENN) MEPEIaliv YacTh
CBOUX ITOJTHOMOYMH;
Mearor-rcuxoJior, yUYuTelb-JIOronel — B 00beMe JaHHBIX, KOTOPbIE HY>KHbI JJIs
JMArHOCTUYECKOM, ICUXOKOPPEKIIMOHHOM, peadMINTAIlMOHHON pabOTHhI C
BOCIIUTAHHUKOM, OKa3aHHsI KOHCYJIbTATUBHOM MOMOIIY BOCIIUTAHHUKY, €r0 POAUTENSIM
(3aKOHHBIM MPEJICTABUTENSAM ) U NearornueckuM padotaukam J100;
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MEJUIMHCKAs cecTpa — B 00beMe, HE0OOX0AUMOM JIsl METULIMHCKOTO OOCITYKUBaHUS
BOCITUTAHHUKA.

4.2. JlocTyn K IEPCOHAIBHBIM TaHHBIM TPETHUX JIMI] Ha KOTOPBIX O(POPMIEHBI
3asIBJICHMS] pa3peruaeTcs:

3aBEYIOUIUN — B IOJTHOM O0BEME;

CTapIIMi BOCIUTATENb — B IOJIHOM 00BbEME;

3aMECTHUTENb 3aBEAYIOIIErO 10 aAMUHUCTPATUBHO — XO35IUCTBEHHOM padoTe - B MOJIHOM
00BéME;

JEJIOMPOU3BOIUTENL — B TIOJTHOM OOBEME.

4.3. [lepeueHp aull, TONYIIEHHBIX K 00pabOTKe MEPCOHABHBIX JIAHHBIX, YTBEPKIAETCA
npukazom J100.

5. llepenaya nepcoHAJbHbIX JAHHBIX.
5.1. Pa6otuuku JIOO, umeroniue IOCTYN K MEPCOHATBHBIM JaHHBIM BOCIUTAHHUKOB,
poauTeNie (3aKOHHBIX TPEICTaBUTEICH) BOCIUTAHHUKOB M TPETHUX JIMI], TPH
nepenaye TUX JaHHBIX JOJDKHBI COOJIIOIaTh CAEAYIONINE TPEOOBAHMUS :
5.1.1. He mepenaBaTh mepcoHajbHble JaHHBIE 0€3 MHUCHMEHHOTO COIacus CyObeKTa
NEPCOHANBHBIX JIAHHBIX, 32 MCKIIOUCHHEM CIydaeB, KOrjJa ATO HEOOXOJMMO B IEJSAX
NpEaYyIPERKICHUS YTPO3bl )KU3HU U 3J0POBbI0 BOCIUTAHHUKOB, €CJIU IMOJIYYHUTh TaKOE
corjacue HEBO3MOXKHO, JJII CTATUCTUYECKUX WM MCCIEN0BATENbCKUX Leel (mpu
o0e3IMYMBaHUM), a Takke B JPYIHX CIydasx, HAIpsIMYI TPeayCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.
5.1.2. Ilpenynpexnarb Jinl, KOTOPbIM MEPENAaHbl IEPCOHAIbHBIE  JTAHHBIE
BOCIIUTAHHUKOB, POJUTENEH (3aKOHHBIX MPEICTaBUTENEH) BOCIUTAHHUKOB, TPETHUX
JUI], O TOM, YTO 3TU JAaHHBbIE MOTYT OBITh UCIIOJBH30BAHBI JIUIIb B LENSAX, IS KOTOPBIX
OHH COOOIIEHBI CYOhEKTaMHU MEPCOHABHBIX JIAHHBIX.

6. Mepnl oO0ecnieueHnsi 6€30MACHOCTH NMEPCOHATBHBIX TaHHBIX.
6.1. K ocHoBHBRIM MepaM oOecrieueHusi 0€30MacHOCTA TEPCOHATIBHBIX JTaHHBIX
B JIOO oTHOCSATCS:
6.1.1. Ha3HaueHWe OTBETCTBEHHOIO 3a OpraHU3aIldi0 OOpadOTKH IEepPCOHATBHBIX
JaHHBIX. B 00sA3aHHOCTH OTBETCTBEHHOTO BXOJWUT OpraHu3aius o0paboTKH
MEPCOHANBHBIX JAHHBIX, 00yYeHHE W MHCTPYKTaK PaOOTHUKOB, BHYTPEHHUN KOHTPOIH
3a cobmogenuemM B JIOO TpeOGoBaHMI 3aKOHOAATENHCTBA K 3aIUTE MEPCOHAIBHBIX
JTAHHBIX.
6.1.2. 3nanne moauTuku oOpabOTKH MEPCOHATBHBIX JAHHBIX M JIOKAJIBHBIX aKTOB TI0
BOITpocaM 00pabOTKH MEPCOHATBHBIX JTaHHBIX.
6.1.3. O3HakomiieHWE pPAOOTHHUKOB, OCYIIECTBISIIOIIUX OOpabOTKY MEepPCOHATbHBIX
JAHHBIX, C MOJOKEHUSIMUA 3aKOHOJATEIbCTBA O MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE C
TpeOOBaHUSIMM K  3alllUTE MEPCOHAIBHBIX  JAaHHBIX, TOJUTHKOH  00paboTKHU
MEPCOHANBHBIX JIaHHBIX W JokambHbIMH akTamu OO mo Bompocam 00paboOTKU
MEePCOHAIbHBIX JIAHHBIX.
6.1.4. Peructpauus u ydeT BCEX NECUCTBUM, COBEPIIAEMBIX C IEPCOHATIBHBIMU JTAHHBIMHU
B UHPOPMAIIMOHHBIX  CUCTEMaX, KOHTPOJb 3a NPUHUMAEMbIMHM MeEpaMH IO
oOecrie4eHUI0 0E€30MaCHOCTH NEPCOHANBHBIX JAHHBIX M YPOBHSA 3alIUIICHHOCTHU
MH()OPMALIMOHHBIX CUCTEM.
6.1.5. Y4eT MammmMHHBIX HOCUTENEH MepCOHATBHBIX TaHHBIX.



6.1.6. Ouenka Bpena, KOTOPBI MOXET ObITh MPUYMHEH CYyOBEKTaM MEPCOHATbHBIX
JAHHBIX B CJIy4yae HApYIIECHHUS 3aKOHOJATEIbCTBA O MEPCOHAIBHBIX JAHHBIX, OLEHKA
COOTHOILIEHHS YKa3aHHOTO Bpeaa U MPUHUMAEMBIX MEp.

6.1.7. BHyTpeHHUI1 KOHTPOIb U (WJIK) ayJUT COOTBETCTBUS 0OpaOOTKU MEPCOHAIBHBIX
JaHHBIX TPEOOBAaHUSAM 3aKOHOIaTEIbCTBA.

6.1.8. IlyGnukarus moauTUK 00pabOTKU MEPCOHANBHBIX JAHHBIX M JIOKAJIBHBIX aKTOB
0 BoIpocaMm 00pabOTKU NMEPCOHANBHBIX TaHHBIX Ha odunuansHoM caiite J10O.

7. OTBETCTBEHHOCTb.

7.1. Jluua, BUHOBHBIE B HAPYLIEHMH HOPM, PETYIHPYIOIIUX OOpabOTKYy W 3aUIUTy
NEPCOHATBHBIX JAHHBIX BOCIIMTAHHUKOB, UX POJAUTENEH (3aKOHHBIX MpEJCTaBUTENCH) 1
UHBIX  TPETBUX  JIML, IPUBJICKAKOTCA K  JUCHUIUIMHADHOW U MaTepUAIbHOMU
OTBETCTBEHHOCTH, a B CIlIy4yasX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM PD, — K
rpaXkJaHCKO-IIPAaBOBOM, aJIMUHUCTPATUBHOMN U YTOJIOBHOW OTBETCTBEHHOCTHU B MOPSIIKE,
YCTAaHOBJIEHHOM (he/iepaIbHbIMU 3aKOHAMH.
7.2.  MopanpHblii  Bpell, NPUYUHEHHBI  BOCIHHMTAHHUKAM, WX  POAUTENSAM
(3aKOHHBIM MPEJCTABUTENSIM) M HUHBIM TPETbUM JIMI[AM BCJIEJICTBUE HAPYIIEHUS HX
npaB, MpaBuil 00pabOTKHN MEPCOHATBHBIX IAHHBIX, a TaK)Ke HECOOII0JEHUSI TPEOOBaHMI
K 3aIUATE NEPCOHAIBHBIX JAHHBIX, ITOJJIEKUT BO3ZMELICHUIO B MOPSJAKE U Ha YCIIOBUAX,
IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

Bo3sMmemienue MOpanbHOrO Bpefa OCYIIECTBISIETCS HE3aBUCHUMO OT BO3MELICHUS
MUMYIIECTBEHHOI'O BPE/la U TOHECEHHBIX CyOBEKTOM MEPCOHANBHBIX JaHHBIX YOBITKOB.
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